MyHununajabHoe 001eo0pa3oBaTe/ibHOE YUpeKAeHue-CpeaHss
o01eo0pasoBaTesbHasA IKOJa Ne§ ropoga ATkapcka
CaparoBckoii 001acTH

ITPUKA3

Ot 31.05.2022 Ne 213

006 yrBep:xnennu Ilosio:xkenus 0 mKoJabHOM 0ubJINOTEYHOM oHIE
Y4eOHUKOB, OPsIAKe ero (popMUPOBAHUSA, YUETA, HCIIOJIb30BAHUS U
o0ecnievenust coxpanHoctu MOY-COIL Ne8 ropona Atkapcka
CaparoBckoii o0J1acTu

B cootBeTcTBUM C myHKTOM 8 yacTu 3 craThu 47 denepanbHOTO 3aK0oHa OT 29
nekabps 2012 roga Ne 273-®3 «0O6 obpazoBanuu B Poccuiickoit deneparuny,
denepanbHbIM 3aK0HOM OT 29.12.94 Ne 78-D3 «O 6ubimoreunoM aeney, [Ipukazom
MunucrepcTBa KyasTyphl Poccuiickoit deneparuu ot 8 oktsiops 2012 roma N 1077
«O6 yrBepxaenun llopsaka ydyera JOKYMEHTOB, BXOJSIIMX B  COCTaB
oubmmoreunoro Qounga», IluceMoM MuHucTepcTBa 00pa3oBaHUs W HayKu
Poccuiickoit ®eneparuun ot 08.12.2011r. Ne MJI-1634/03 «OO0 wucnonab3oBaHUU
y4eOHHMKOB B oOpa3zoBarenbHOM mpouecce», YcraoM MOY - COII Ne 8 ropona
ATtkapcka Capatosckoit oonactu IIPUKA3BIBAIO:

1. YTBepautes npunaraemoe [lonoxkeHrne 0 MIKOJIBHOM OMOIMOTEYHOM (DOH[E
Y4eOHUKOB, TOpPsIAKE €ro (OpMHUPOBAHUSA, Y4yeTa, UCIOJIb30BaHUS U OOECICUCHUS
coxpanHoct MOY-COII Ne8 ropona Atkapcka CapaToBcKoii 06J1acTH.

2. [llonoxeHue ©O TOpsSIAKE Yy4yeTa, UCIOIb30BaHUS M  COXPaHEHUs
oubnuoreunoro ¢onmaa ydeOHukoB B MOVY-COII Ne 8 ropoma ATtkapcka
CaparoBckoil obOmactu, yTBepxjaeHHoe mpukazom oT 27.12.2013 roma No 230
PU3HATh YTPATUBIIUM CHUITY.

3. PazmecTuTh HacTOSIIIMIA TPUKA3 HA OPUITMATBHOM CalTe YUPEKICHUS B
UH(OPMAITMOHHO-TEJIEKOMMYHHUKAIIMOHHOM ceTn « THTepHET».

4. KoHTpOJIb 32 UCHIOJTHEHUEM HACTOSIIIET0 MPHUKa3a OCTABJISIO 3a COOOM.

OOKYMEHT NOANUCAH
ONEKTPOHHOW NOAMUCHIO

JAupexrTop E.B.Kaiununa
Ceptudukar: 631DF12C5B6B4C58D57635A4F5C52444E4327E32

Bnageney: KATIMHUHA ENEHA BUKTOPOBHA

[OeiictButenex: ¢ 15.11.2021 no 15.02.2023




MHNPUHATO YTBEPXJIAEHO
IlegaroruyecKumM COBETOM npukazom MOY-COII Ne8 r. ATtkapcka
IIporokoa ot 31.05.2022 Ne 12 Ot 31.05.2022 Ne 213

IHouoxenue
0 MIKO0JbHOM 0H0JM0TEeYHOM oHIe Y1eOHUKOB, NOpsaAKe ero GopMUPOBaHMS,
yuera, HCNo0JIb30BaHUSA U 00ecriedeHnsi COXPAHHOCTH

1. O61mme mo10KeHNS

1.1. [MonoxxeHue O MIKOJIBLHOM OUOIMOTEYHOM (OHJIEC YYEOHHKOB, MOPSIIKE
ero (opmupoBaHus, yueTa, UCIOJIb30BAaHUSI U 00ECIeUEeHUs] COXPAHHOCTHU (fanee —
[Tonoxxenue) pa3padboTaHo B COOTBETCTBUM ¢ DeaepanbHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O06 ob6pazoBanuu B Poccuiickoit deneparmny, OenepaibHbM 3aKOHOM
or 29.12.94 Ne 78-®3 «O Oubnmoreunom pene», Ilpukazom MuHucTEepCcTBa
KyabTypbl Poccutickoit ®eneparuu ot 8 okTsa6ps 2012 roma N 1077 «O6
yrBepkeHun Ilopska ydera JOKYMEHTOB, BXOJSAIIUX B COCTaB OMOJIMOTEYHOTO
donma», [lucemom MunucrtepcTBa oOpa3zoBanus U Hayku Poccuiickoii denepanuu
or 08.12.2011r. Ne MJ/-1634/03 «OO6 wucnonb30BaHUKM YYEOHHKOB B
oOpazoBarenbHOM mporecce», YcraBoM MOY - COII Ne 8 ropoma ATtkapcka

CaparoBckoii oOnactu (nanee - oOpas3oBaTelbHas OpraHu3alus) W JAPYTUMH
HOPMAaTUBHBIMU MIPAaBOBBIMU aKTaMu Poccuiickoi denepanuu,
periaMeHTUPYIOIUMHU NEATEIILHOCTD OpraHu3alui, OCYIIECTBIISIOIINX

00pa3oBaTeNbHYIO AESTEIHHOCTD.

1.2. Hacrosimee Ilonmokenue ompenensieT MOPSAOK ydeTa OWOIMOTEYHOTrO
donma wu wMexaHusM (POPMUPOBAHUS, COXPAHHOCTH M TPEAOCTABICHUS B
MOJIb30BaHUE YYEOHUKOB, yU4E€OHBIX MOCOOMH, y4eOHO-METOIUYECKUX MATepUajioB
oOydarorumcsi  o0pa30BaTEIbHON  OpraHW3allii, OCBaWBAIOIIMM  OCHOBHBIC
oOpasoBarenbHbIE MpOrpaMMbl B Tpeaenax (enepanbHbIX TOCYIapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAHIAPTOB, a TaKXKE 3aKPEIUiieT OTBETCTBEHHOCTb BCEX
YYaCTHHKOB 00pa30BaTeIbHBIX OTHOIICHHUH.

1.3. [lonsatus, ucnonb3yemele B [lonoxenun:

Yueonuk — yuebHoe wmzmanue, cojaepikaiiee CUCTEMATHYECKOE H3JI0KCHHE
y4eOHOM AUCIUILIMHBI, COOTBETCTBYIOIEE Y4YEOHON mporpamMme U OQUIIHATIBLHO
YTBEPKJICHHOE B Ka4eCTBE JAaHHOTO BHa. MOXKET OBITh MPEACTABICH B TICYaTHON H
AIEKTPOHHOM (hopme.

Yueonoe nocobue — yuebnoe w3naHue, NOTOJHSIONIEE WU 3aMEHSIOINICE
YaCTUYHO, WU TOJHOCTHIO YYEOHHK, O(QUIMAIBLHO YTBEPKICHHOE B KadeCTBE
JTAHHOTO BHUJA.

Pabouasa mempaos — yaeOHOE 110coOUe, UMEIOIee OCOOBIN TUAAKTUIECKUAN
ammapar, CrIoCOOCTBYIOIIMIA CaMOCTOSITENhHOM paboTe oOydaromerocss Haj
OCBOCHHMEM Y4EOHOTO MpeameTa.


https://ohrana-tryda.com/node/3982

Yueono-memoouueckue mamepuanvt — COBOKYNHOCTb MaTepuUaloB, B
OJIHOM 00BbeMe OOecreunBaIoOUX MpernojgaBaHue JaHHOW TUCUMILTUHBI (aTIachl,
KOHTYpPHBIE KapTbl, IMOYpPOYHOE IUIAHUPOBAHUE, CPEJICTBA KOHTPOJS 3HAHUMH,
CIIPaBOYHBIE U3JJaHUsl, pado4Ke MPOTrpaMMBbI U T.1.).

Cpeocmea o00yuyenusa u e6ocnumanusa — JIPyru€ WCTOYHUKUA Y4eOHOM
uHbopMaIK, MpeNocTaBiIsieMble OOydYalIIMMCS B X0J€ 00pa3oBaTEIbHOU
NEATEIIbHOCTH.

1.4. Ienbto Hacrosmero IlonoxkeHust SIBISETCS CO3IaHUE YCIOBHM IS
MaKCHUMaJIbHOTO OOeCIieueHus YIeOHON TUTEpaTypoil OOyYaroIINXCs, MOBBIIICHUE
OTBETCTBEHHOCTH  MEJArOoru4eckoro  KOJUIEKTHBA,  poOAUTENeH  (3aKOHHBIX
npencTaBuTeNel) oOydaromuxcss U o0Oydaroluxcsl 3a MpaBUIbHOE, PAlMOHAIBHOE
HCIIOJIb30BAaHUE IIKOJIBHBIX YYEOHUKOB, OpraHu3alus paboThl cpeld 00ydarouuxcs
U X POJUTENEH M0 BOCIIUTAHUIO OCO3HAHHOTO, OEPEKHOIO OTHOILIEHUS K YUCOHHKY.

1.5. Ydet nokyMeHTOB OnOioTedyHoro ¢hoHAa SBISETCS OCHOBOW OTUYETHOCTH
U IUIAHUPOBAHUS JIEATEILHOCTH OMOJMOTEKU, CIIOCOOCTBYET OOECIEUEHHUIO €ro
COXPAaHHOCTH.

2. ®opmupoBanue GoHAa YUeOHNKOB U MOPSAOK y4eTa
(¢pona yueOHOM JIUTEPATYPHI

2.1. KommuiekrtoBanue ydeOHOro (oHma OuOIMOTEKH 00pa30BaTEIbHON
OpraHu3allMd MPOUCXOJUT HA OCHOBE €XKErogHO YyTBepxkaaeMmblx DenepanbHbIX
MepevyHel y4eOHMKOB, PEKOMEHIOBAHHBIX K HCIOJBb30BAaHUIO MPU peau3aluu
MMEIOIIMX TOCYAApCTBEHHYIO  aKKpEOUTAlWI0O  00pa3oBaTENbHBIX MIPOrpamMm
HayaJbHOTO OOIIEro, OCHOBHOTO OOINETro, CpelHero oOliero oopa3oBaHuUs,
MEepeYHe OpraHu3alMii, OCYIIECTBISIOUIMX BBIMTYCK YYEOHBIX MOCOOMA, KOTOpBIE
JIOMYCKAIOTCS K MCIOJB30BAaHUIO TPU pPeaTM3alliil HUMEIOIINX TOCYIapCTBEHHYIO
aKKpeIUTalUI0 00pa30BaTeNIbHBIX TMporpamMM. ExeromHo yTBepxkmaaeTcsl MepevyeHb
y4eOHUKOB M YY€OHBIX MTOCOOMI 00pa30BaTEIHLHON OpraHu3aIiy.

2.2. OOpasoBarenpHas OpraHU3alMs CaMOCTOSITEJIbHA B BBIOOpE U
ONpPEIECICHUN:

- KOMIUIEKTa YYEOHHMKOB, Y4Y€OHBIX TOCOOMH, Y4eOHO-METOIUYECKUX
MaTepHalioB, O0OeCHeunBalONMX TMpernojaBaHue y4eOHOro mpeaMera, Kypca,
JTUCHUTUIUHBI (MOAYJIA);

- cpeacTB 00yueHus U BocnuTaHusl. BeiOop cpencTB oOydeHus: 1 BOCITUTAHUS
omnpenenseTcs cnerudukoi coaepxanus u GopMol opraHuzaiu 00pa3oBaTeIbHOM
NEeSTEIBHOCTH.

2.3. Tlomonunenune yueOHOro GoHma oOecrneunBaeTcs 3a CYET CPENICTB
dbenepaabHOrO, PETHUOHAIBHOIO, MYHUIMNAILHOTO OroMKeToB  (cT.35, 1.2
®enepansHoro 3akoHa «0O0 oOpasoBanuu B Poccuiickort deneparumny); WHBIX
WMCTOYHHUKOB, HE 3ampelleHHbIX 3aKOHOAATEeNbCTBOM Pd, B T.4. 6€3BO3ME3THOTO
MO’KePTBOBAHMS (PU3UUECKUMH /WA FOPUTAIECKUMHU JTUTIAMHU.

24. B muemix oOecriedeHuss oOyvaroumxcs y4yeOHHKaMH, Y4eOHBIMU
nmocoOusMu oOpa3oBaTebHas OpPTraHU3aIsl MOXKET B3aMMOJICHCTBOBAThH C APYTHUMH
0011e00pazoBaTeNbHBIMU OPraHU3alUAME paiioHa, Y IpaBlieHHeM 00pa30BaHUs.



2.5. HenmocpencTtBeHHOE PYKOBOJCTBO M KOHTPOJb PabOTHI MO CO3/aHUIO U
CBOEBPEMEHHOMY TIOIMOJHEHUIO OUOIMOTEYHOro (oHAA IIKOJBHBIX YYCOHUKOB
OCYUIECTBIISIET AUPEKTOP 00pa30BaTEIHLHON OpraHU3aIuu.

2.6. JlomyckaeTcss UCIOJIb30BaHUE Y4eOHO-METOJUYECKUX KOMILIEKTOB,
Bxonamux B DenepanbHblii  MepeyeHb  YYEOHHMKOB, COTJIACOBAHHBIX  HA
[lenaroruyeckomM COBETE M YTBEPKICHHBIX MPUKA30M JUPEKTOPA IIKOJIbI.

2.7. Jns »>¢dexTuBHOM opraHuzanydu o0pa3oBaTEIbLHON EITEIHBHOCTH
UCIIONIB3YETCSl  yu4eOHO-METOIMYecKkoe oOecrieueHne W3 OJHOW MpEeAMETHO-
METOIUYECKON JINHUMU.

2.8. Ilpomecc pabGorsl mo QopmupoBaHuio ¢GoHga y4eOHOM JUTEepaTyphl
BKJIIOYAET CIICAYIOIINE ITAIIbI:

- paboTa memarormueckoro kojuiekTuBa ¢ DegepanbHBIM  MEPEUHEM
y4eOHUKOB,  PEKOMEHJOBAHHBIX  (JOMYIICHHBIX) K  HCIOJb30BAaHHIO B
o0pa3oBaTeNbHbIX OpraHu3aIusX;

- MOJrOTOBKA CMHCKA y4eOHUKOB, INIAHUPYEMBIX K HCIIOJIb30BAHUIO B HOBOM
y4eOHOM TO/IY;

- IpeloCTaBleHHE cHucka YyuyeOHMKOB IlemarormueckoMy coBeTy Ha
COTJIACOBAaHUE U YTBEPKICHHUE;

- JMarHOCTHMKa YpPOBHS  OOECIEUYEHHOCTH  OOydarommxcs  yueOHOU
JUTEPATYpOl Ha CIENyIOUUMHA y4eOHBIH TOJl B COOTBETCTBUU C KOHTHHTEHTOM
00ydaromuxcsi, COCTaBICHUE TMEPCIEKTUBHOTO TJIaHA KOMIUIEKTOBAHUS y4eOHOTO
dboHna;

- oopmiieHue 3aka3za y4eOHMKOB M y4E€OHBIX MOCOOMM B COOTBETCTBUU C
YTBEPKICHHBIM CITUCKOM YY€OHHUKOB W IJTAHOM KOMIIJICKTOBAHUS;

- 3aKJTI0YEHKE JOTOBOPA C MOCTABIIMKOM O 3aKyIKe Y4eOHOU TUTepaTyphl,

- IPUEM U y4Y€T BHOBb MOCTYNUBLIEH Y4eOHOU IMTEpaTyphl B OUOIMOTEKY.

2.9. bubnuoreyHslii POH]T MIKOIBHBIX YUSOHUKOB YUUTHIBACTCS U XPAaHUTCS
OTJIETTLHO OT OCHOBHOT'O (DOHJIA IIIKOJIBHON OMOIMOTEKH.

2.10. K oubnuomeunomy ponoy yueonoit aumepamyput (yaconomy Gponmy)
OTHOCATCA  y4eOHMKH, Yy4yeOHbIe mocoOusi, opdorpaduyeckue  CIOBapH,
MaTeMaTUYECKUe TaOJIUIlbl, COOPHUKUA YIPAKHEHUN W 3a/lay, MPAaKTUKyMbl, KHUTU
JUISL YTEHHSs, XpecToMaTuu, pabouue TeTpaju, ariachl, KOHTYpPHBIE KapThl B
NEeYaTHOM U DJEKTPOHHOM BHUJE, COJEP’KaHME KOTOPHIX OTBEYAeT TPEOOBAHUSIM
rOCy/1apCTBEHHBIX o0pa3oBaTeNbHBIX CTaHJIapTOB, 00ecreunBarOIINX
MPEEeMCTBEHHOCTh ~ HM3yYeHUS  JUCIHUIUIMH W CHUCTEeMAaTH3MPOBAaHHBIX  TIO
00pa3oBaTeIbHBIM 00JIACTSIM.

2.11. JloxymeHTHl, BKiItOUaeMble B GoHI OuOmMoTeku, mapkupyrorcs. [lpu
TOM MOTYT OBITh HCIOJIb30BaHBI IITEMITCIH, KHIDKHBIC 3HAKW, WHIWBUIYAJTbHBIC
IITPUXOBBIC KOJIBI, IPYTUE BUIBI MAPKHPOBKH.

2.12. JIOKyMEeHTBI MOCTYNAIOT B OMOIMOTEKY U BKIIOYAIOTCS B OMOIMOTEUHBIN
¢boHI B pe3ynbTaTe MOCTABKU OOS3aTEIBHOTO JK3EMIUISPA, MOKYIMKH (IOIAMUCKH,
oOMeHa, JapeHus, TIOXEPTBOBAHUS, KOMUPOBAHHUS OpPUTHHAIOB u3 (QoHAA
oubmmoTexn). JIOKyMEHTHI, MOATOTOBJICHHBIC K MpUEeMy B OHOIMOTEUHBIN (HOHI,
MO/IBEPTaOTCsI MEPBUYHON 00pabOTKE U MHINBUIYATBHOMY yUETY.



2.13. JIoKkyMEeHTBhI TPUHUMAIOTCS IO TEPBUYHBIM YYETHBIM JOKyMEHTaM
(HakmaaHas, aKT), BKIOYAIOIIUM CIIMCOK MOCTYTUICHUH.

2.14. Tlpuem NOKYMEHTOB, IMOCTYIAIOIIMX B OHOIMOTEKY 0€3 MHEpPBUYHBIX
JIOKYyMEHTOB Ha 0€3BO3ME3THOI OCHOBE (00s3aTeNIbHbIE PK3EMILIAPHI, JENO3UTHBIC
AK3EMIUISIPHl  MEXKIYHAPOJIHBIX OpraHu3anuid, O0e3BO3ME3/IHbIE TOCTYIUICHHUS U3
HEU3BECTHBIX M AHOHUMHBIX MCTOYHUKOB), OQOpPMISETCSs aKTOM O TMpueMe
JIOKYMEHTOB.

2.15. Tlpuem MOKYMEHTOB, MOCTYMAIOUIMX B OMOIMOTEKY OT HOPUIUUECKOTO,
¢u3nyeckoro nMia B BUAEC Japa C YKa3aHHEM €ro Ha3HAauyeHHs Ui MOIMOJIHEHUS
oubmmoTeunoro (ouma, ohopmMIISETCS JOTOBOPOM TOKEPTBOBAHUS B COOTBETCTBUU
¢ I'paxxnanckum konekcoM Poccuiickoit @enepanuu (ct. 574, 582).

2.16. [lpuem MOKYMEHTOB OT YHTATENIe B3aMEH YTEPSHHBIX M MPU3HAHHBIX
PaBHOIIEHHBIMHU YTPauyeHHBIM, 0OPMIIICTCS aKTOM O MpUEME JOKYMEHTOB B3aMCEH
yTepsAHHBIX. B akTe ykaspiBaeTcsi (pamwmivs, WHUIMAIBl YUTATENs, CBEJACHUS 00
YTEPSAHHBIX W3JAHUAX (PETUCTPAIlMOHHBIA HOMEpP, KpaTkoe Oubnuorpaduyeckoe
ONMHMCAaHWE W3JaHUus, II€HA) CBEJAEHUS O TNPUHATHIX U3JaHUAX (KpaTkoe
oubnuorpaduueckoe ONMuUCaHWe WU3JAHMS, I€HA), TOJNUCH  YUTaTelNsl |
IPUHUMAIOIIEH CTOPOHBHI.

2.17. VYuér OubmuoreuyHoro ¢oHAa YYeOHOM JUTEpaTyphl OTpakaeT
MOCTYIJICHUE, BHIOBITHE, OOIIYI0 BEIMYUHY (POH/IA YIYCOHMKOB, U CIY>KUT OCHOBOMU
€ro MpaBWIBHOTO (OPMHUPOBAHUS, LEJICBOTO WCIOIB30BAaHUS U COXPAHHOCTH,
OCYIIECTBIICHUSI KOHTPOJIS 32 HATMYUEM U IBIKEHHUEM YIeOHUKOB.

2.18. Tlpomecc yuera 6ubimoTedHoro (poHma Y4eOHMKOB BKIIIOYACT: MPUEM,
[ITEeMIIENIEBAaHUE, PETUCTPAIMIO TOCTYIUICHHS, pACHpeleNeHus 10 Kiaccam,
BBIOBITHS, & TAK)KE TTOJIBEICHIE UTOTOB JIBIDKCHUS (JOH]IA U €TO TIPOBEPKY.

2.19. Bce omepammu mo ydeTy MpPOM3BOJATCS IEIaroroM-ouOInoTeKapeMm,
CTOMMOCTHBIN Y4YeT BeleTcs OyxranTepueil, oOcimykuBarouieii o00pa3zoBaTEIbHYIO
opranuzanuio. MlHBenTapu3aius yaeOHoro ¢hoHaa U CBepKa JIaHHBIX OMOIMOTEKH U
OyxranTepuu IPOBOIUTCS €KETOIHO.

2.20. Yyet y4eOHOU AUTEPATYyPhl OCYIIECTBISETCS TPYIIIOBBIM CIIOCOOOM U
Benetcs B «Kaure cymmapnoro yuera» (nanee - KCY) u (wnm) 251eKTpOHHOM BUJIE.
KCY y4eOHUKOB XpaHUTCS B OMOIMOTEKE TMTOCTOSHHO.

2.21. KCVY cocTouT U3 TpeX YacTei:

Yacre 1. Iloctymienne B ¢ona. B 3Ty wacTe 3amuceiBaerca oOlee
KOJTMYECTBO MOCTYNUBIIUX YYCOHUKOB M UX CTOUMOCTH C 00SI3aTCIIbHBIM YKa3aHUEM
HOMEpa U JaThl CONPOBOAUTENHHOTO JOKyMeHTa. Homep 3amucu exerogHo
HaunHaeTcs ¢ Ne 1 1 uaér no nopsAaKy noCTyIJICHUM.

Yactsp 2. BriObiTre 3 ponga. B 31701 yacTu 3anuchIBaloTCsl HOMEpa akTOB Ha
CIUCaHHE yUYeOHMKOB C yKa3aHWEM JaThl YTBEP)KIACHHS aKTa U OOIIEro KOJIMYECTBa
CIHUCAHHBIX yUYEeOHMKOB Ha oOuryto cymmy. Hymepamus 3ammceld o BBIOBIBIIMX
W3JIaHUSIX U3 TOJIa B TOJI TPOIOIKAETCS.

Yactp 3. Utorn yuera newxkenus QoHI0B. B TpeThell yacTu 3ammuchIBarOTCS
WUTOTH JIBIKEHUS (POHA yueOHUKOB:

- 00111€€ KOJIMYECTBO MOCTYNUBIUX YICOHUKOB 32 TEKYIITUH TOJl, HA CYMMY;

- 00111€€ KOJIMYECTBO BHIOBIBITNX YIYCOHHKOB 32 TEKYITUH TOJl, HA CYMMY;



- ofmiee KOJIWYECTBO YYEOHUKOB, COCTOAIIMX Ha yuyeTre Ha | sHBaps
MOCJIEYIOUIETO T0/a, HA CYMMY.

2.22. UnnuBuayasibHBIM (TPYNIIOBOM) y4eT Y4eOHHUKOB OCYIIECTBISCTCS B
KapTOTEeKe yueTa y4eOHMKOB Ha KaTaJIOXKHBIX KapTOUKaX CTaHJIapTHOro padmepa. Ha
KapTOUKE YKa3bIBA€TCA PErHMCTPALMOHHBIN HOMep, Oubimorpaduueckoe OmucaHue
yueOHHKa, CBEJICHUS O KOJUYECTBE MOCTYNMHUBIIMX y4€OHUKOB C YKa3aHUEM ICHBI.

[Ipu HEOTHOKPATHOM MOCTYIUIEHUN Y4eOHHUKA, HE UMEIOIIEM OTIUYH, Kpome
rojia U3JIaHus U IeHbI, BCE MOCTYIUICHUS 3aHOCATCS HA €NHYI0 KapTouky. Ecim ke
B yueOHUKE BHECEHBI JOTOJIHEHHUS U W3MEHEHHUs, TO Ha HEro 3aBOAUTCS HOBas
KapTouka. KapTouku paccTaBisioTCs B YYETHYIO KapTOTEKy MO KllaccaM, a BHYTPH
KJ1IaccoB — 10 npeameram. [locne cnucanus Bcex yueOHUKOB KAPTOUYKH U3BIMAKOTCS
U3 KapTOTEKH.

2.23. VYuerHble KapTOYKM Y4YeOHHUKOB peructpupyrorcs B <«KypHane
pEruCTpallid YYETHBIX KapToueK OUOIMOTeYHOro (hOHJA IIKOJBHBIX YYECOHHKOBY,
KOTOpBIA BeAeTcs Mo o0pasily: HOMEp IO MOpsSAKYy, Ha3BaHue, Kiacc, Ne akra
BBIOBITHSL KAPTOYKH.

2.24. Ydety mojjiexxar Bce BUbl YYCOHHKOB U Y4eOHBIX mocobuii. Pabouune
TETpaau, IUAAKTUYECKUE MaTepuaibl, TaOJUWIbI, MPOMUCH, KOHTYPHBIC KapThl,
aTyachl SIBISIIOTCS IOKYMEHTAMU BPEMEHHOTO Xapakrepa. Mx yder mpousBoauTcs B
«Terpaau yuera JOKYMEHTOB BPEMEHHOTO XapaKTepay.

2.25. Ha puHATHIX MEPBUYHBIX YUETHBIX JOKYMEHTAX MPOU3BOIUTCS 3aIHCh,
MOJITBEPIKIAIOIIAs, YTO TTOCTYIHUBIINE JOKYMEHTHI PUHATHI B OMOIMOTEYHBIN (HOH]T
Kak B 00BEKT 0C000 IIEHHOTO JABMKUMOTro mmyiiectBa (nanee - OLJIN) unu kak B
O00BEKT MHOTO JBUKMUMOTO UMYIIECTBA.

2.26. IlepBuuHble y4YeTHbIE JOKYMEHTHI, MOATBEp)KIaromue  (pakT
MOCTYIUICHHUS, TIEPEAAIOTCS B OyXTaiaTepuIo AJisl BKIIOYCHHS B Y4eT OMOIMOTEYHOTO
donma.

2.27. ExexBapTaibHO, nipu yciioBun udMeHnenus coctaBa OL/IU, cBenenus 06
oOIIeM KOJIMYECTBE M CTOMMOCTH JOKYMEHTOB, BKJIOYEHHBIX B COCTaB
o6ubmuoTeynoro (GoHga, Kak OOBEKT 0C000 IIEHHOTO ABHKHUMOTO HMYIIECTBA,
HepeatoTCcsl yUpeIuTeNo.

2.28. BzameH yTepsSHHBIX WM HWCIOPUYEHHBIX YYCOHHUKOB MPUHUMAIOTCS
Ipyrue KHUTH, HEOOXOJuMble O0pa3oBaTENbHONW OpraHu3aluu. Y4YeOHHKH,
YTEpSIHHBIC W TIPUHATHIC B3aMEH, YUWUTHIBAIOTCS B «TeTpaau ydera KHUT U JIPYTUX
JOKYMEHTOB, IPUHATHIX OT YATATENICH B3aMEH YTEPSIHHBIX.

2.29. VYder BKIIOYAET PETHCTPAIMIO0 TIOCTYIUIEHUS JOKYMEHTOB B
Ooubnrotreunbii GOHJI, UX BBIOBITHS U3 (OHAA, UTOTOBBIC JAHHBIC O BEJIMYUHE
(o6beme) Bcero OubaMOoTEYHOTO (hOHIA U €0 MOaPa3IesIoB, CTOUMOCTh (PoHIa.

2.30. OcHoBHble TpeOOBaHUS, MPEABSIBISIEMbIE K ydyeTy OMOIMOTEUHOTO
donma:

- IOJIHOTA U JJOCTOBEPHOCTh YUETHON HHPOpMAIINH;

- OIIEPaTUBHOCTD;

- JOKYMEHTHUPOBAaHHOE O(OPMIICHHE KaXJIOTO TMOCTYIUIeHUs B (OHI H
Ka)KJI0T0 BBIOBITHS M3 (DOH/IA;



- COBMECTHMMOCTh MpueMoB U (GopM y4eTa, HUX HAACKHOCTb MpH
[IapajuIeJIbHOM  HCIIOJIB30BAaHUM  TPAAULMOHHON W aBTOMATU3UPOBAHHOMN
TEXHOJIOTUHU yYeTa,;

- COOTBETCTBME HOMEHKJIATYphl IOKa3aTesneld yuyeta (poHIa aHaJIOrMYHBIM
[OKa3aTeNsIM FOCYAapCTBEHHON OMOIMOTEYHON CTAaTUCTUKH.

3. [lopsioK BbIIAYM ¥ BO3BpATa YUeOHMKOB

3.1. [Topsimok  moJsib30BaHUsl Y4EOHOM JUTEPATYpPOd  ONpEHEIIseTCs
[Tonoxenuem o OumbmmoTeke, IIpaBmmamu Monb30BaHUSA OMOIMOTEKON W JaHHBIM
[Tonoxxenuem.

3.2. K oOyuarommMcs, OCBavMBarOIIMM OCHOBHBIE OOpa30BaTEIbHBIC
mporpaMmbel B mipenenax ¢eAepalbHBIX TOCYAapCTBEHHBIX 00pa30BaTEIBHBIX
CTaH/IapTOB, OTHOCSITCSI:

- oOydaromuecsi, OCBaWBaIOLIME MpPOrpaMMy  HA4allbHOTO  OOIIEro
o0pa3oBaHus;

- 00yyaromuecs, OCBauBaloOIIME IPOrpaMMy OCHOBHOTO 00111ero o0pa3oBaHuUs;

- 00yyaromuecs, OCBauBaroOIIME IPOrpPaMMy CPEAHETO 0011ero 00pa3oBaHusl.

3.3. OGpa3zoBarenbpHasi OpraHu3alys 0ecIiaTHO 00eCeYrBaeT 00YUaIOIIUXCs
yueOHUKaMU, YUeOHbIMU U YYEOHO-METOANUYECKUMHU MMOCOOUSIMU B COOTBETCTBHUHU C
deneparbHBIM  TEpeYHEM Y4YEOHUKOB, PEKOMEHJOBAHHBIX (JOMYIIEHHBIX) K
WCIIONIb30BAaHUIO TIPHU peaM3allid HMMEIOIMINX aKKPEAUTAIMI0 00pa30BaTEIbHBIX
porpaMM  HayajibHOro OOLIEro, OCHOBHOIO OOIIEro, CpeaHero oOIero
oOpa3oBaHusi B Tipenenax (enepaqbHBIX TOCYAapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJIapTOB. ObGecrieueHue oOy4Jaromumxcs yKa3aHHBIMU W3IaHUSIMU
OCYULIECTBJISIETCS 33 CUET W3JAaHUN, UMEIONIMXCS B (DOHJE MIKOJIBbHON OMOIHMOTEKH.

bubnuoreunsiit GoHI €XKETOAHO MOMOJIHIETCS HEOOXOAUMBIMU YYCOHUKAMU,
y49eOHBIMH M Y4€OHO-METOAUICCKIUMHU TTOCOOHUSIMU.

3.4. VYueOHas JuTepaTypa WHCIOJIB3YETCS HE MeHee S5 JeT, HO TIpH
cootBeTcTBUM DenepaibHOMY cTaHaapTy U denepalibHOMY IMEPEUYHIO Y4eOHUKOB
MOKET ucmoiib3oBaThcsi 10 10 ner (mucekMo MuHHCTEpCTBa 00pa30BaHUs M HAYKU
P® ot 08.12.2011r. Ne M/]-1634/03).

3.5. YueOHuku, ydeOHBIE TOCOOMS M YYEOHO-METOAMYECKHUE MaTepHalbl,
HEOoOXOMUMbIE O00yJaromuMcs [l OCBOCHHS y4eOHBIX MPEAMETOB, KYpPCOB,
TUCITUIUIMH 32 TIpenesaMu  (eaepalbHbIX TOCYAapCTBEHHBIX 00pa30BaTEIbHBIX
CTaH/IapTOB, POAUTEH (3aKOHHBIE MPEJCTABUTEIHN ) IPHOOPETAIOT CAMOCTOSTENBHO.

3.6. Jletam-uHBaIMAaM W JETAM C OTPAaHUYCHHBIMH BO3MOXXHOCTSIMHU
3I0pOBBS, OOydYaIOMMMCS Ha JIOMY II0 OCHOBHBIM 0O0II€00pa30BaTeNbHBIM
IporpaMmam ¢ UCIOJIb30BaHUEM JUCTAHITMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTHIA HA
Nepruoa TONyYeHHUs: 00pa30BaHUsA YUYEOHHWKH TMPEIOCTABISIIOTCS B TOJH30BaHUE
OecIiaTHO.

3.7. YueOHuku, ydeOHBIE MOCOOUS W Y4EOHO-METOJUYECKHE MaTepHalIbl
(paboune mporpaMmbl, MOYPOYHOE TIAHUPOBAHUE, METOJUYECKUE TTOCOOUS H T.II.)
JUTSL TMYHOTO TOJB30BAHMS YUUTENsT 00pa3oBaTEIbHOM OpraHU3alud MPUOOPETAOT
caMOCTOSATENbHO. Eciiu JaHHbIe U3AaHus UMEIOTCS B HAMMYWU B (POHIe OMOIMOTEKH,
YUHUTEIs 00€CTICUNBAIOTCS MU B €IMHUYHOM 3K3EMILUTApE OECTIaTHO.



3.8.  YueOHuku, yueOHbIE W  Yy4eOHO-METOAMYECKHE  TMOCOOUS
NPEeNOCTaBISAIOTCS  00yJaromuMcs 00pa3oBaTeNIbHOM OpraHu3alud B JIMYHOE
M0JIb30BAaHUE 1O OJIHOMY KOMIUIEKTY CPOKOM Ha OJIMH TOJ] HE3aBUCUMO OT TOTO, Ha
KaKo¥ cpok 0O0y4eHHs] OHU PACCUUTAHBI.

YueOHuku, ydeOHBbIE M y4eOHO-METOJIUYECKHE I0COOMS MO Yy4eOHBIM
npeiMeTaM, M3y4eHHE KOTOphIX B  COOTBETCTBMM C Y4YEOHBIM  IUIAHOM
npeaycMOTpeHo He Oojiee 1 yaca B Hememnto, MOTYT OBITh BbIAAHBI yYalTUMCS JJIs
M3Y4YCHHUS W TOJATOTOBKM JOMAIIHETO 3a/JlaHus B YHTAJIBHOM 3ajieé IIKOJbHOU
OMOINOTEKH.

3.9. Ilepem w©HavamoMm y4eOHOTO TOJa TMemaror- OWOJMOTEKAph BBIJACT
y4eOHUKM Ha KIJIAcC KIACcCHBIM pykoBoautensM 1-11 xmaccoB mo rpaduky,
YTBEPXKIACHHOMY JUPEKTOPOM 00pa3oBaTeNIbHON opranu3ainuu. Beimaua y4deOHOM
JUTEPATYphl KJIACCHBIM pyKoBomuTensiM  ¢ukcupyercs B «Kaure Bwimaum
y4eOHUKOB» U MOATBEPKIACTCS MOAMUCHIO KJIACCHOTO PYKOBOUTES.

3.10. OOyuaromuecs: 00pa30BaTEIbHONW OpPraHU3aIUU MOJTYYaloT YY€OHUKU U
yueOHble mocoOust u3 (oHga OMOTMOTEKH Yy KIIACCHBIX PYKOBOAMTENCH WIH Yy
nejarora-oubiaroTekapst B Hayaie ydyeOHoro roja. Beigadya ydeOHUKOB U y4eOHBIX
nocobuit poaurtensiMm 1-x kiaccoB u oOydaronmumcs 2-9 KiaccoB (PUKCUPYETCS B
«BegomocT BbIJauM U BO3BpaTa Y4YEOHHMKOB» M TMOATBEPKIACTCA JTUYHOU
MOJIMUCHIO OJTHOTO U3 poauTenei oOydaromerocs B 1 kiacce, a Bo 2-11 kimaccax —
JUYHOW MOJMUChIO oOydvaromerocs. «BegoMocTu BeIIauu U BO3BpaTa y4eOHHKOB)»
xpansTcs B oubnuoteke. Kimaccuoie pykoBoautenu 1-11 kinaccoB npoBoasT deceny-
MHCTPYKTaX OOYyYaloIMUXCS CBOEro Kjiacca M WX poauTened  (3aKOHHBIX
MPEACTABUTENEH) O MPaBUIIaX MOJb30BaHUS YYEOHUKAMH.

3.11. B uCKIIOYUTENBHBIX CITydasx oOydaromuecs (MMEIONTUE 3a10DKEHHOCTh
M0 cave y4eOHUKOB, BHOBb MPHUOBIBIIKE, a Takxke Jyis moarotoBku k OI'D u EI'D,
Ha JieTHee OOy4eHHE) MONy4aloT YYeOHUKH y TMeaarora-oudimorexaps. Y4eOHUKH
st oarotoBku Kk OI'D um EI'D obywaronumes 9-x u 11-X KJ1accoB M BHOBB
NPUOBIBIIIMM  BBIJAIOTCS TOJBKO TMPU HAIWYMKM WX B OuOnmoreke. Brimaua
HEOOXOMUMBIX YUYEOHHWKOB Ha JIETHUH TMepuoa (PUKCUPYETCS B UYHUTATEIbCKHX
dbopmyspax moa TUYHYIO MOMUCH 00YYaIOIUXCSl.

3.12. Y4eOHUKM MOTYT OBITh BBIJaHBI KaK HOBBIC, TaK M HCIOJIb30BAaHHBIC
paHee. B Teuenue opHON Henenu oOydaromMecs JOJDKHBI MPOCMOTPETH BCE
y4eOHUKH U ydeOHble MOCOOUS, BBIJAHHbIE MM B JIMYHOE TMoOJib3oBaHue. [lpu
OOHapy>KeHMH J1€(PEKTOB, MEIIAIIINUX BOCIHPUATUIO Y4eOHOro MaTepualia
(OTCYTCTBUS JIMCTOB, MOPYM TEKCTA) OOYHAIOIIUNUCS WM €ro POJAUTENN (3aKOHHBIC
MPEACTABUTENN) MOTYT OOpaTUThCA B OMONMOTEKY UIsl 3aMEHBl €ro APYTHM.

YyeOHUK MOXKET ObITh 3aMEHEH NpH ero Hauuuu B QoHue oubmmoreku. Ilo
MCTCUCHUHU YKa3aHHOTO CPOKa MPETEH3UU M0 BHEIIHEMY BUIY M Ka4eCTBY yueOHUKA
OMOIMOTEKON HE MPUHUMAIOTCS, 2 OTBETCTBEHHOCTh 32 OOHAPYXEHHBIC NEPEKTHI B
cIaBaeMbIX y4eOHUKAX HECET TOT O0yUYaOIIHUIACS, KOTOPBIA UMHU TTOJIH30BAJIC.

3.13. B koHile y4eOHOTO TOJa W TMpHU Tepexoje O0OydaroIerocs B TECYCHHE
yueOHOro rojaa M3 oOpa3oBaTENbHOM OpraHM3alMd B JIPYTyI0 00pa30BaTEIbHYIO
OpraHM3aluio y4eOHHMKH, ydeOHble TMocoOusi, pabouue TeTpaaun U ydeOHO-
METOJMYECKHE  MaTepHalibl, TMPEJOCTaBICHHBIE B  JIMYHOE  TOJH30BAHUE



oOyuaromuxcsi, BO3BpalalTcs B OMOIHOTeKy 00pa3oBaTeNbHON opraHu3anuu. B
cllyyae TMOpYM WM yTepu ydeOHHMKa, y4eOHOro wiM y4eOHO-METOAMYECKOTro
nocoOusi, MPeIOCTaBIECHHOTO OOydYaronieMycss B JIMYHOE MOJIb30BaHUE, POAMUTENU
(3aKOHHBIC TPEACTABUTEIN) 0053aHbI BO3MECTHTD YIIEPO M BEPHYTh B OMOIMOTEKY
HOBBIN yUCOHUK.

3.14. OGyuaromuecs BBITYCKHBIX KJIaCCOB Iepej MOoJIyYyeHueM JOKYMEHTa 00
OKOHYaHMM 0Opa3oBaTENbHON OpraHu3aly O00s3aHbl MOJHOCTBIO CJaTh B
OuOIMOTEKYy paHee MOJIYYCHHYI0 YYeOHYI0 M XYAO0KECTBEHHYIO NuTeparypy (1o
00XOHOMY JIUCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE Yy4€OHOTO TOAa OCYIIECTBISIETCS IO
rpaduKy, COCTaBICHHOMY 3aBEAyIOIIeH OHMONMMOTEKOW W yTBEPKICHHOMY
JIUPEKTOpPOM 00pa3oBaTeNbHOM opranu3anuu. [IlpueM yueOHIUKOB MPOU3BOAUTCA:

- OT oOy4aromuxcs 1-4 KJ1accoB - KJIACCHBIMHU PYKOBOAUTEIISIMH,

- oT oOyuaromuxcs 5 - 11 kiaccoB — negaroromM - OMOIMOTEKAPEM COBMECTHO
C KJACCHBIMHM pykKoBoauTensamu. KiaccHwlii pykoBoautens obecrneuuBaeT 100%
ABKY OOy4YaroIIMXCcs CO BCEMU YUeOHUKaMU B COOTBETCTBHUU C TpaduKOM.

3.16. Ob6yuaromuecs 00s13aHbI CIaTh YYEOHUKUA B IIKOJIbHYIO OMOJIMOTEKY B
COCTOSIHUM, COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSM IO WX HCIOJB30BAaHUIO U
COXPaHHOCTH.

4. BpiObITHE Y4eOHMKOB U3 0M0JIM0TEYHOro (poHIA

4.1. Cpok UCnoyib30BaHMs yueOHMKA HE MEHEE MSITH JIET.

4.2. BplObiTHE y4eOHMKOB U3 (QoOHIAa OMOJIMOTEKH MPOU3BOJUTCS IIO
MIPUIHHAM:

- BETXOCTH ((pU3HUECKUIl H3HOC);

- YCTapeIoCTH MO COJIEPKAHUIO;

- yrepe (C yKa3aHueM KOHKPETHBIX OOCTOSATCIILCTB YTEPH).

B akTe o BBIOBITHM (UKCHPYIOTCA CBEACHHS 00 y4eOHMKaX, MCKIFOYAEMbIX
TOJIBKO 10 OJTHOM NPUYHHE.

4.3. Cnucanue y4yeOHUKOB MPOBOAMUTCS HE PEXe OJHOTO pasa B roa. Ha
Kbl Buj criucanus («Betxuey, «YcrapeBume Mo coaepKaHui», « Y TEpsHHbIE
YUTATEISIMU») COCTABIISIETCS aKT B 2-X JK3EMIUIApax, KOTOPBIN MOANKCHIBACTCS
KOMHUCCHEN W YTBEp)KIaeTcsi AUPEKTOpOM oOpa3oBareiabHON opranuzanuu. OnuH
DK3EMIUISAP aKTa XpaHUTCS B OMOIMOTEKe, ApYyrod MepenaeTcss MO PaclHCKy B
OyXxraiatepuio, KOTOpas MPOU3BOAUT CHHCaHUWE ¢ OanaHca oOpa3oBaTEeNbHOM
OpraHM3alii YKa3aHHOW B aKTe CTOMMOCTH Y4eOHHMKOB. CHHCaHHBIE TIO aKTy
y4eOHUKH CHAIOTCS B COOTBETCTBYIOIIHME OpPTaHU3aI[MU MO 3arOTOBKE BTOPHYHOTO
Ceippsi. JleHbrMm OT caauu yY4eOHMKOB BHOCATCS HA PACUYCTHBIA  CUET
00pa3oBaTenbHON OpraHU3alUu.

4.4. BpiObiTHe yueOHUKOB U3 (poHma OUOIMOTEKH O(DOPMIISIETCS aKTOM 00
MCKJTIOYCHUH U OTPAXKAeTCsl B KHUTe CYMMapHOTO y4eTa, a Tak’Ke B KApTOTEKe ydeTa
y4eOHUKOB. BbpIObITHE yueOHBIX MaTepUaIoB BPEMEHHOIO XPaHEHUSI MPOU3BOIUTCS
B KOHIIE KaJCHJAPHOTO TOAa IO aKTy C YyKa3aHWEM TMPUYUHBL «MaTepuall
BPEMEHHOT'O XpaHEHUS.



4.5. AKTbl Ha CIHCaHUE Y4YEOHMKOB BH3UPYIOTCS UJICHAMH KOMHCCHH TIO
COXpaHHOCTH (OHJOB. 3aBU3UPOBAHHBIE AaKThl YTBEPXKIAIOTCS JUPEKTOPOM
o0pa3oBaTeNbHON OpraHU3aIUu.

4.6. CrnucaHHbIEe 10 aKTy Y4YE€OHHKH MOTYT OBITh HCIIOJIB30BaHbI IS
U3TOTOBIICHUS JUAAKTUYECKOTO MaTepualia, Jisi PEeCTaBpallMOHHBIX pPaboOT WU
NepelaTcsl OpraHu3alusM IO 3aroTOBKE BTOPCHIpbi. YacTh y4eOHUKOB,
HAXOJSALIUXCS B  YAOBJIECTBOPUTEIBHOM COCTOSHUHM, TIOCJIE€ CIHMCAHHUS MOXET
BBIIABAThCS 00YYAIOMIMMCS JUISI TOATOTOBKH K dK3aMeHaM, TepeaaBaThCs B yueOHbIe
KaOMHETHI WIH UCTIOJIb30BAHBI 111 PEMOHTA JPYTHX YYEOHHUKOB.

4.7. XpaHeHME CHOUCAaHHBIX YYEOHHKOB BMECTE€ C JEHCTBYIOLIMMU
3arpeniaercs.

5. Yuer uTOroB ABu:KeHHUs1 Oudanorednoro ¢gouaa

5.1. Utorm nBuwxeHus (OHIOB MOJABOIATCS B KHUTE CYMMAapHOIO Yyuera
oubimoreuynoro QGonHma (WM APYroM PETUCTPE CYMMApHOIO yd4eTa, MPUHSATOM B
OMOJIMOTEeKEe) Ha OCHOBAHHMH JAaHHBIX CYMMapHOTO y4eTa O MOCTYIJICHUH U BHIOBITHH
JIOKYMEHTOB.

5.2. toroBeie TaHHBIC UMEIOT YETHIPE 00s13aTENIbHBIX MOKA3aTeNsl: COCTOSIIO
Ha Hayajo Toja, MOCTYHWJIO 3a TojJ, BBIOBLJIO 3a I0jJ, COCTOMT Ha KOHEIl roja.

NtoroBbie MaHHBIE IO BJEKTPOHHBIM CETEBBIM YJIAJCHHBIM JOKYMEHTAM
MPEJCTABISIOTCS CICAYIOIUMH TOKa3aTeIsIMU YYETHBIX E€IWHHUIl; COCTOSUIO Ha
Hayajo roja, oopMJIEHO B JOCTYIl B T€UEHUE rojia, JOCTYN MPEKpalieH B TCUCHUE
roJia, COCTOMT Ha KOHEI] IroJia.

6. IIpoBepka HAJIMYHUSI JOKYMEHTOB OMOJINOTEYHOTO (pOHAA

6.1. OGs3aTenpHasi HHBEHTAPU3aIMs IPOBOAUTCS B CICIYIOMINX CITyJasiX:

- [P CMEHE MaTepUaIbHO OTBETCTBEHHOTI'O JINLIA;

- IIpY BBIABJICHUH (PAKTOB XULICHUS UM MOPYU JOKYMEHTOB;

- B CJIy4yae CTUXUITHOTrO Oe/ICTBUSA, OKapa WK IPYTUX Ype3BbIYaHBIX
CUTyalluH, BbI3BAaHHBIX KCTPEMAIBbHBIMU YCIOBUAMU;

- ipu niepenaye ¢hoHaa OUOIMOTEKH WK €€ YacTH B apeH/LY;

- IPY PEOpPraHU3alUU U JTUKBUAAINHA OUOIMOTEKH.

Jlis mpoBeneHUs MPOBEPOK JUPEKTOPOM 0Opa30BATEIbHOW OpraHU3aluH
HA3HA4YaeTCsl KOMHUCCHS, B COCTaB KOMHCCHHU JOJDKEH BXOIUTH MPEICTAaBUTENb
Oyxrajitepuu.

6.2. IlpoBepka (hoHIa B TMUIAHOBOM TOPSIKE OCYIIECTBIACTCS OAWH pas B 5
JIeT.

6.3. [IpoBepka Bcero oHIa UM €r0 YacTH 3aBEPINASTCS COCTABICHUEM aKTa
0 pe3ynabTaTax MPOBEACHHUS MPOBEPKH HAIWYMS JOKYMEHTOB y4eOHOTO (oHIa U
MPUIOKEHUEM K HEMY CIUCKa JOKYMEHTOB, OTCYTCTBYIOIIUX 10 HEYCTaHOBJICHHOM
npuuuHe. B akTe pukcupyroTcs cBeeHHs O KOJIUYECTBE!

- TOKyMEHTOB y4eOHOTo (h)OH/Ia 10 TaHHBIM yUeTa;

- TOKYMEHTOB, UMEIOILIUXCS B HATUUHH;

- JOKYMEHTOB, OTCYTCTBYIOIIMX B  OuOIMOTEYHOM  (oHIE MO
HEYCTaHOBJICHHOM NPUYMHE.



B akTe Taxke yka3bIBalOTCSI HOMEpP U JlaTa akTa O MPOBEACHUU MPEAbIIyIIei
OPOBEPKH. AKT C NPWIOKEHUEM CIUCKAa JOKYMEHTOB, OTCYTCTBYIOLIUX IO
HEYCTAHOBIICHHOM MPUYUHE, MOAIMUCHIBACTCS MpeceaTeNIeM U YeHaMU KOMUCCUU
U YTBEPXKIAETCS AUPEKTOPOM 00pa30oBaTEIbHON OpraHu3aliu.

6.4. Ilpu BbIsIBIEHMHM B TIpolecce MpoBepku GOHAA OTCYTCTBYIOIIUX
JOKYMEHTOB M HEBO3MOXXHOCTHM YCTAHOBJICHUS BHUHOBHBIX JIMI[ YOBITKH TIO
HEJI0CTaye CIUCHIBAIOTCA B COOTBETCTBUU C ACHCTBYIOIIMM 3aKOHOAATEIbCTBOM.

/. Jle10nIpOM3BOICTBO B OPraHU3ALMHU yyeTa OM01M0TeYHOro ponaa

7.1. Opranuzarust paboThl C JOKYMEHTaMH 10 y4eTy OuOiamoreuHoro (oHaa
OCYUIECTBJISIETCS MO MPABUJIaM BEJICHUS JEIONPOU3BOCTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCA Y4YE€T, MOJJIeKAT
MIOCTOSIHHOMY XPAaHEHHUIO0 KaK JIOKYMEHTBI CTpOroil ordetHocTH. IlocTostHHO, 110
JUKBUAALMKN OUOJIMOTEKU, XPAHATCA PETUCTPHl MHIAMBUIYATBHOTO M CYMMapHOTO
ydyeTa JOKyMEHTOB OMOIMOTeYHOro GoHa (perucTpaliiOHHble KHUTY, MHBEHTApHBIE
KHWUTY, KHUTU CyMMapHOT'O y4eTa, yUeTHBIN KaTajor U KaTajoru).

7.3. B coorBercTBMM C TMpaBWJIaMH OpraHU3ALMHU TOCYJAPCTBEHHOI'O
ApXMBHOI'O JieJIa YCTAHABIMBAKOTCSA CIEAYIOIIME CPOKHM XPAHEHHsI JOKYMEHTOB,
o0ecreunBaroIUX YUeT U COXPAaHHOCTh (POH/IOB:

- COIPOBOJUTEINIbHBIE JOKYMEHTHI (HAKJIagHbIe, Cu€Ta, OMHCH, CIIUCKH Ha
MOCTYTAIONIYIO JIUTEPATYypy) — 3 roa;

- TIpPUXOJHBIE AaKThl Ha JHTEpPaTypy, MNOJYy4YEeHHYIO OecriaTHO win 0e3
CONPOBOAMTENIBHBIX IOKYMEHTOB, — 3 T0O/4;

- KHWATA y4eTa JIMTepaTyphl, yTePSHHOW YUTATEISIMU U TIPUHATON B3aMeH, — 3
roja;

- aKThl HAa CINHCAHUE KHUT U MEPUOJMYECKUX W3JAHHUM, YUETHbIE KApTOUKH,
KHIDKHBIE (DOPMYIISIPBI CITMCAHHBIX W3nanuii — 10 JerT.

7.4. Tlo ucTeyeHHMH CpPOKOB XpAaHEHUS YYETHbIE JTOKYMEHTHI MOJJIEXaT
YHUUYTOXEHUIO B YCTAHOBJIEHHOM IOPSIJIKE.

7.5. Jlo oOkoHuUaHWsA oOdYepeqHON mpoBepku (oHTA XpaAHATCA aKThl O
pe3ynbTaTax MPOBEACHHS MPOBEPKU HATTUYHS TOKYMEHTOB OMOIMOTEYHOTO (POHTA.

8. O0ecneyeHue COXpaHHOCTH OMOIHOTEYHOTO (PoHIA
IIKOJIbHBIX Y4¢OHMKOB

8.1. CoxpanHOCTh (hoHIa 0OECIIEYNBACTCS CO3TaHUEM ONTUMAILHBIX YCIIOBHMA
XPaHECHHsI ¥ UCTIOIh30BaHMs YICOHMKOB, a TAKXKE OXPAHOW WX OT MOPYH U XHUIICHUH.

8.2. XpaHeHwe YYCOHMKOB OCYIIECTBISETCS COTJIACHO JICHCTBYIOIIMM
WMHCTpYKITUSAM 10 OXpaHe TPy/aa U MOKapHOH OC30IaCHOCTH.

8.3. ®oHJ1 yueOHUKOB pacrojaraercs U y4uThIBaeTCsl OTJEIbHO OT OCHOBHOTO
donma.

8.4. OTBETCTBEHHOCTh 3a OPTraHW3alMI0 COXPAHHOCTH (OHAA Y4YEOHUKOB
BO3JIaraeTcCs Ha mejarora-onoInoTeKapsi.

8.5. OTBETCTBEHHOCTH 32 COCTOSTHUE M COXPAHHOCTH BBIJIAHHBIX YYCOHUKOB B
TEYEHUE y4eOHOTO Tojla HECYT OOyUaromuecs, moab3yromuecs 3TuM Gougom. OHH
&Ke, MPU HEOOXOAMMOCTH, OCYIIECTBIISIIOT KX PEMOHT.



8.6. B cayuwae yrepu wuam mopYM y4eOHMKAa POIUTENH (3aKOHHBIC
IPeICTaBUTENIN) BO3MEIIAIOT HAHECEHHBIN yliepO B COOTBETCTBUM C JICUCTBYIOIIUM
3aKOHOJIaTEIHLCTBOM.

8.7. B mensx KOHTPOJIS 32 COXPAHHOCThIO YUEOHUKOB 0OyJaromuMucs 2 pasa
B ToJi (CeHTSOph W ampesib) OMOIMOTEKOM MPOBOMITCS BBIOOPOUHBIC PEHMABI O
pOBEpKe COCTOSAHMS yueOHUKOB. CBeleHUsI O pe3ysibTarax peiga JOBOIATCA 0
KJIACCHOTO PYKOBOJUTENSA, TpU HEoOXoauMocTH 10 3aBydya 1o YBP. Tlo
pe3ynbTaTaM MPOBEPKHU COCTABIISIETCS aKT.

8.8. Kputepuu 1o mpoBepke COCTOSIHUS YUeOHUKOB:

- HaJIM4YKe 3allMCU O IPUHAJUIC)KHOCTH yueOHNKa 00ydaromeMycs;

- HaJIMYHME BCEX YYEOHMKOB Ha MOMEHT NpPOBEpKH (COTIIACHO pPaCIHCAHWIO
YpOKOB);

- HaTmuue 00JI0KEK Ha yueOHHKaX;

- BHEHIHWI BUJ ydyeOHUKA (OTCYTCTBHE TpA3M, HAANKCEH, MOMATOCTEH,
MIOPE30B, PBAHBIX CTPAHUII, TOBPEKICHUN NIEPETIETOB B yUeOHUKAX);

9. IlpaBuiia MOJb30BaHUS YUeOHUKAMU 1 00y4alOIUXCH U POaUTeJIei

9.1. OOyuaromuecs UMEIOT MpaBO MOJy4YaThb Y4EOHUKHU, NMPEAYCMOTPEHHBIE
oOpa3oBaTelbHBIMH IIPOrpaMMaMu 00pa30BaTEeNbHOM OpraHU3alii, BO BPEMEHHOE
NoJib30BaHue U3 (poH1a OUOIMOTEKN OECTIIaTHO.

9.2. YueOHUKH BBIJAIOTCS 00YYarOMKUMCS CPOKOM Ha OJIMH TOJ, HE3aBUCHUMO
OT TOrO, Ha KaKOM CpOK OOy4deHUsI OHM pacCuuTaHbl, 0€3 IpaBa MepeAadyd u
npojgaxu. Bo3BpaT y4eOHMKOB TrapaHTUPYETCS POIUTENSIMU  (3aKOHHBIMH
MPEACTABUTEISIMU).

9.3. YyeOHUKH MOTYT OBITh BBIJAHBI KaK HOBBIC, TaK M HCIIOJIH30BaHHBIC
panee. [IpoGiemMbl HEXBAaTKU YYEOHUKOB PEIIAIOTCS yepe3 OOMEH MEXKIy IIKOJIaMu
paiioHa.

9.4. OOyuaromuecs: TOHKHBI TMOJMUCATh KK Yy4eOHUK, MOTYyYEHHBIN W3
donma MKOIBLHOM OMOMHOTEKH (YUeOHBIN TO, (aMUIIHs, UM, KJIacc).

9.5. YueOHUK T0JKEH UMETh JOTIOTHUTEIBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHUKax HENb3s MUCATh, PUCOBATH, 3aTM0ATh U BHIPHIBATH CTPAHUIIBI
U T.J.

9.7. ObGyuatromuecs 00s3aHBI BO3BpAIIATh IIKOJbHBIE YIYEOHUKH B OMPSTHOM
BHUJIE, 10 HEOOXOIMMOCTH PEMOHTHUPOBATD UX.

9.8. Y4eOHMKHM JODKHBI BO3BpallaThCsi B OMOIMOTEKY B YCTaHOBJICHHBIC
CPOKH B KOHIIE Y4E€OHOTO T0/1a, 70 JIETHUX KaHUKYIL.

9.9. Bemyckauku (9,11 xmaccoB) o00si3aHBI cnatb B OMOTMOTEKY BCHO
MOJyYEeHHYIO Y4eOHYI0 M XYIOXKECTBEHHYIO JHTEpaTypy MO HCTEYCHHH CpOKa
o0y4eHHs (JI0 MOTyYCHUS aTTecTara).

9.10. OOyuaromuecsi, BHIOBIBAIOIIME B TE€YEHHE y4eOHOro roja, 00s3aHbI
claTh B OMONMOTEKY BCIO yUE€OHYIO U XYI0KECTBEHHYIO JIMTEPATYPY [0 MOTYUCHHUS
JOKYMEHTOB.

9.11. B ciywyae mopuud win yTepu Y4eOHHUKOB oOydarommecs O0Os3aHbl
BO3MECTUTh HMX HOBBIMH WM PaBHOLEHHBIMU IO COTJIACOBAHUIO C TMEAArorom-
oubmmoTeKapem.



9.12. OTBETCTBEHHOCTh 332 COXPAHHOCTH MOJTYYEHHBIX IIKOJbHBIX YUEOHUKOB
HECYT KaK 00yYaroluecs, Tak U UX pOAUTENN (3aKOHHBIE MTPEACTABUTEINHN ).

10. TpeGoBaHus K UCNOJIb30BAHNUIO U 00€ecTIeYEHUIO
COXPAHHOCTH YU4eOHHKOB

10.1. OOywuatouruecsi 00si3aHBI OEPEKHO OTHOCUTHCS K YydyeOHHMKaM, He
JOIyCKaTh WX 3arps3HEHUS W TOpYH, NPUBOIAIIMX K TIOTEpe HHQPOpPMAIUH,
VXYIAIIAIONMX  yI000YUTAeMOCTh,  YCIOBUS  uYTeHHUS (TMOTEeps  AJIECMEHTOB
M300paKeHMsI, TATHA, IApanvHbl, OTCYTCTBHE OJHON WM Oojee CTpaHwIl,
CKJICMBAHHWE CTPAHUI] W MOBPEKICHUE TEKCTA WM WILIIOCTPAIUN TPH PACKPHITHH,
nedopmars, MOTPENaHHOCTh OJI0KA WIIH TIEPEIUIEeTa).

10.2. IIpu ucnonbp3oBaHUM y4yeOHHKA TIEPBOTO T'O/a, OH JOJHKEH OBITh CllaH B
IKOJIPHYI0 OMOMMOTEKYy B OTJIMYHOM COCTOSIHHM: YHCTBIM, IIE€JbIM, 0e€3
MOBPEXICHUN W TIOTEPTOCTEH KOpEIKa, YIJIOB Ieperuiera, 0e3 oTphIBa meperiera
oT OJ10Ka.

10.3. [Ipu ucnonb30BaHUM Y4YEOHHKA BTOPOTO-TPETHETO TOJa, OH JOJHKEH
OBITh CIaH B IIKOJIbHYIO OMOJMOTEKY B XOPOIIEM COCTOSIHUU: YUCTBIM, IIEJIBIM,
JIOITYCKAIOTCS HE3HAUUTENbHBIE MOBPEXKIACHUS: MOTYT ObITh HEMHOTO MOTPENaHBI
YTOJIKU TIEperuieTa, KOpemok (HO He MOpBaH).

10.4. [Ipu ucnonb30BaHUM Y4EOHUKA UYETHIPEX-TATU JIET, OH JOJKEH OBITh
CIaH B IIKOJIBHYIO OMOJIMOTEKY B YIOBJICTBOPUTEIHLHOM COCTOSIHHH, MPHUTOIHBIM
JUTSI TalTbHEUINEr0 HWCIIOIh30BAaHUS: YHUCTHIM, JOIYCKAeTCS HAJAPBIB KOpemika (He
Oosiee 1 cM. OT Kpasi) u miepernsieTa B MECTE €r0 COSAUHEHUSI C OJIOKOM.

10.5. Tlpu ucnonp30BaHUM y4eOHHMKA IIECTH JIET U OoJiee, OH JOJIKEH OBIThH
CIaH B MIKOJIBHYIO OMOJIMOTEKY B YIOBJICTBOPUTEIHLHOM COCTOSIHHH, MPHUTOIHBIM
JUTSI TalTbHEUINETO HWCIIOIh30BAaHUS: YHUCTHIM, JOIYCKAaeTCS HAJAPBIB KOpemka (He
Ooiiee 2-3 cM OT Kpasi) U IIEperuieTa B MECTE €ro COCTMHEHUS ¢ OJIOKOM.

10.6. Bce moBpexneHuss AOMKHBI OBITH AKKypaTHO CKJIEEHBI MPO3PavHOM
Oymaroii, 1100 MUPOKUM MIPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTh YYACTHMKOB 00Pa30BaTe/JIbHOI 1eSITeJIbHOCTH

11.1. HJupexTop oOpa3oBaTeIbHOW OpraHU3allMd HECET OTBETCTBEHHOCTH 3a
OpraHu3alMi0 paboOTHl 1O CBOEBPEMEHHOMY MOIMOJIHEHUIO OnOIMoTedHoro ¢oHma
IIKOJIBHBIX Y4E€OHUKOB, OOecreueHHe OO0y4arluxcs y4yeOHUKaMu, Y4eOHBIMU
MOCOOUAMH, YYEOHO-METOAMYECKUMHU MaTepHalaMH, CpPEICTBaMH OOy4Y€HUS W
BOCTIUTAHUS.

11.2. 3amecTuTens IUPEKTOpa IMIKOJBI MO Y4eOHO-BOCTIUTATENIBHON paboTe
OTIpe/IeTIsIeT MOTPEOHOCTh MIKOJBI B y4EOHHMKAaX, COOTBETCTBYIOIIUX IMPOrpaMMaM
oOydeHHsl, OCYUIECTBIAIOT KOHTPOJIb 3a WCIIOJIb30BAHUEM MEJarorHueCKUMU
paboTHMKaMU B XOJ€ O0pa30BaTEIbHOM JEATENBHOCTH YYEOHHUKOB, YUE€OHBIX
nocoonii U y4yeOHO-METOJUYECKHMX MAaTepuajoB B COOTBETCTBUU CO CIIHCKOM,
OTpE/ICNICHHBIM IIKOJION, COBMECTHO C YUUTEISIMH U 3aBEIYIOIIUM OHUOIMOTEKOM
OCYILIECTBIISIET KOHTPOJIb 3@ BBHITIOJHEHHEM OOYYalolUXCs €IMHBIX TpeOOBaHUIl MO
MCIIOJIb30BAaHUIO U COXPAHHOCTH YU€OHUKOB.



11.3. KnaccHple pyKOBOAWTENN HECYT OTBETCTBEHHOCTh 3a BOCTHTAHHE Y
oOyyarommxcsi 0epeKHOro OTHOIICHUSI K YUYEOHOM KHUTE, 32 COCTOSTHUE YYeOHUKOB
U y4eOHBIX TOCOOMI OO0YyYarolMXCsi CBOEro Kijacca B TEYEHHE ydeOHOTo roja,
CBOEBPEMEHHYIO BbIIauy (cAady) YYEOHHKOB, YYEHBIX M Y4€OHO-METOAMYECKHUX
nocobuit B OMOJIMOTEKY B COOTBETCTBUH C I'PAPUKOM, YTBEPKIACHHBIM TUPEKTOPOM
IKOJTBI.

11.4. Tlemaror-6uOmuoTeKaph HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTD
uHpopManuu 006 00eCeueHHOCTH YUeOHUKaMU, Y9eOHBIMU MOCOOUAMU U y4eOHO-
METOJIMYECKUMHU MaTepuajaMi oO0ydarolmuxcs o0pa3oBaTeNbHOM OpraHM3alid, 3a
OpraHm3anuio padoThl OMOTMOTEKH MO BbIAau€ W BO3BpPATy YYEOHHMKOB, Y4eOHBIX
nocoOuii M yuyeOHO-METOUYECKIX MaTepHaIOB OOYYaIOIIMMHUCA, 32 COXPAHHOCTD
6ubaroreynoro ¢poHma yueOHON TUTEPaTypHI.

11.5. Pomutenu (3aKOHHBIE TPEACTABUTENM) OOYYAIOMIMXCS  HECYT
OTBETCTBEHHOCTh 32 COXPAHHOCTh MOJYYEHHBIX YUYEOHUKOB, YUEOHBIX MOCOOMHN U
y4eOHO-METOJIMYECKUX MAaTepUuajJoB M BO3MEINIAIOT WX yTIpaTy WIA TOpUy
OMOIMOTEKE IIKOJIBI.

11.6. OGyuaromuecsi HECYT OTBETCTBEHHOCTh 3a COXPAHHOCTh YUYEOHUKOB,
y4eOHBIX MOCOOUM M Yy4eOHO-METOJAMYECKUX MaTepuajoB, MOJYyYEHHBIX U3 (oHAa
IIKOJIbHOW OMOJIMOTEKH.

12. 3akiI09uTeIbHBIE MO0JI0KEHUS

12.1. Hactosmee IlomoxeHue SIBISETCS JIOKATbHBIM HOPMATHBHBIM aKTOM,
npuHumaetrcs Ha IlemarormueckoM coBeTe 00pa3oBaTEIbLHOM OpraHU3alvu,
YTBEPKIAETCS MPUKA30M JTUPEKTOpa 00pa30BaTEIbHOM OpraHu3aIiu.

12.2. Bce u3MeHeHHs U JOIMOJIHEHHS, BHOCHMEIE B HacTosee IlomokeHue,
obopMIISIIOTCST B TUCbMEHHOM  ¢opMe B  COOTBETCTBUU  JACHCTBYIOIIMM
3akoHomarenbcTBoM Poccuiickon @enepanumu.

12.3. Tlonoxxenue o O6ubIMOTEUHOM (POHIE OOpa30BATEIHLHON OpraHU3AINH
IIPUHUMAETCS HAa HEONPEAEIEHHBIA CPOK. Mi3MeHenus u nonosiHenus K [lomoxennro
NPUHUMAIOTCA B MOPsAKe, TpenycMoTpeHHoM 11.12.1. Hacrosiero [Tonoxenus.

12.4. Tlocne npunstus IlomoxeHuss (WM W3MEHEHHH U JIONOJHEHUN
OT/EJIbHBIX MYHKTOB M PAa3/eiOB) B HOBOM peAaKLMHM MPEAblAylias peaaKius
ABTOMATHYECKH YTPAUUBAET CUITY.
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